
       

 

 
OFFICE  OF  THE  REGISTRAR 
Admissions and Records Department 

 

 

 

Form A for those who were already Registered at MCAST before  

– see explanation presented mid-page –  

  

[this route is NOT to be used by those who should be applying  

using an internal application Form B, C or D]  
 

Applying online – a quick guide 
 
 

Screenshots in this guide, may not necessarily be identical in content 

to what you will be viewing on your screen at the respective stage of the process 

 
 

 

Application window – Monday 16th  August till Monday 20th September 2021  

 
In addition to this Guide, you may wish to view a short visual walk-through, which can also be found on the MCAST Website 

– How to Apply Online section.  There are two versions for this video walk-through…. One for under 18 –year olds and 

another for over 18-year olds. 

 

 

This form A (specific route)  guide, is ONLY to be used if you …: 

 

a) already have an MCAST Email address and you now want to apply for a totally different course from the one you 

have been doing lately 

b) already have an MCAST Email address but have not been active at MCAST through all of the past academic year 

(these include instances of students who had resigned OR had their record closed because of high absenteeism OR 

successfully completed a course before June 2020).   

 

IMPortant Note:  In the case of (b) above, if an applicant is still showing as registered on the CMIS during academic year 

2020/21, this record needs to be closed off before one tries to apply with a Form A…. please get in touch with 

mcast7888@mcast.edu.mt, providing a clear explanation of why you will be communicating, as well as giving your full name 

and surname, ID Number and the course title you have been registered on. 

 

 

 
 

Start off by entering the following URL –  https://mcast.classter.com  
 

 
The above link, is what you need to use in order to submit your online application – during the specified time window. 

 

The best mode of submitting an online application is through using Chrome, Firefox, Safari,  or similar on a Desktop PC or 

Laptop.  Avoid taking the process through a mobile phone.  
 

 
 

Sign up to your MCAST CMIS account 
 

 

 

By clicking on the URL above, you will gain access to your Account Profile on MCAST CMIS Portal.  Use your credentials, 

which you have been using in the past for your CMIS (Classter) account.   

 

If you have forgotten your credentials for the CMIS account and / or MCAST email address, please get in touch via email with 

mcast7888@mcast.edu.mt.  Give your full details including your ID Number and if you remember your MCAST email 

address, also write it down in your email.  Be clear in your request that you wish to have a Password Reset  since you have 

forgotten that 

 

The following is a sequence of screen shots which will lead to your submitting an online application view of Admissions 

2021. 

 

 

mailto:mcast7888@mcast.edu.mt
https://mcast.classter.com/
mailto:mcast7888@mcast.edu.mt
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Always ensure that you are in Year 2021/22 – click on the OK green button … leading to the Personal Data screen in the 

Admissions and Records Department. 

 

 
 

Starting an Application for a different MCAST Programme of Studies 
 

 

 

PERSONAL DATA 
 

This will involve two main stages, as shown in the Instructions Screen…. Start off by clicking on the Personal 

Data Blue Button. 

 

 
Always ensure that you are in year 2021 – 2022.  Please also check that you have the correct personal data on the screen.   

If you hold a Maltese ID, there is no concern about the Passport Number and the expiry date. 
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IMPortant Note:  Always ensure that you click on ‘Save and Next’ or ‘Save and Submit’ button,  

whenever you are moving from one screen to the next 

 

If on the date of application, you are not yet 18 years of age, the following screen will show up in a way that you 

will fill in the important information being asked for.  In the case of a Legal Guardian, please click on Other in the 

drop down menu, and the term “Legal Guardian” will feature as shown in screenshot hereunder. 

 

 
 

UPLOADS 
 
This screen in your application, will allow you to present as Uploads, clear scans of all documents (such as 

Certificates, result slips, etc) which you possess, and which will be necessary for your application to the selected 

course to be successfully processed.  Missing Uploads will stop the processing of the application submitted online. 

 

IMPortant Note:  There may be instances where a letter explaining the nature of your application will be needed 

(as an Upload on this screen). This is particularly the case where you are applying to continue a course you were 

registered on up to June 2020, and which you now you want to resume. Any end of year annual MCAST results 

would also be needed here – if you have been an MCAST student and are applying again to continue with the 

course (and year) you were registered on upto June 2020 or upto when you resigned or had your record closed due 

to high absenteeism. 
 

Please read carefully the text which shows up on your screen (reproduced hereunder) to have a clear idea of what 

you need to do in this part of your online application.  In a Frequently Asked Questions Document [found on 

MCAST website – How to Apply Online] you may find replies to other queries you may have. 
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The following screen shots show the next steps you can take, in this “UPLOADS” screen (of your online 

application).   

 

It is important that you upload your scans, according to the sections which are clearly showing on this screen. 
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Always remember to click on “Save and Next” green button 

 

 

CONSENTS 
 
This screen is to be filled in by all applicants… please read the text and fill in the information as required, as well 

as answer Yes or No accordingly. 
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9 | P a g e                                                                            

 
 

 

 

APPLICATION MANAGEMENT 
 
You are now ready to choose the Full Time Course you would like to be considered for through your online 

application. 

 

Here it is very important that you have a very clear idea of what the MCAST Full Time Prospectus 21/22 is 

offering… please visit https://www.mcast.edu.mt/mcast-prospectus-2021-2022/  to attain this information. 

 

You will need to be sure that you have the entry requirements needed by the course you are applying for.  You will 

also need to have the exact course code and course title to be selected – according to your choice. 

 

The following screen shots guide you as to what you need to do here… please follow these closely 

 

 Start off by ensuring that you are always in year 2021 – 2022 

 From the drop down list, choose the Intake 21/22 Full Time Prospectus Summer Admissions 

 

 

https://www.mcast.edu.mt/mcast-prospectus-2021-2022/
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If you will be submitting your online application under the Maturity Clause – please effort to FAQ document on 

MCAST  website – How to Apply Online – you are asked to tick next to “Apply as a mature candidate” in the 

screen shot which follows: 
  

   

IMPortant Note: The example being used for the purpose of this guide,  

is a Level 3 Diploma programme in the area of  IT….  

 at the Institute of Information and Communications Technology. 
 

However, you are to choose the Institute and the course which apply to your case. 
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Once you would have successfully submitted your application, you will be receiving an email receipt - similar to 

the screen shot on the next page. 

 

You may also wish to download a .pdf version of your application (found at the bottom of the email) – in a way 

that you can keep it separately for any future need. 

 
                             

 

 

We thank you for choosing MCAST to further your studies.   

We will all be doing our best to provide you with a positive learning and formative experience. 

 

Should you require any further assistance   

in regards to online applications, you may wish to send an email to    mcast7888@mcast.edu.mt 
 

Please provide your full details (including your full name and surname, your ID Number and the course you are applying for).  Explain the 

issue you are encountering and wherever possible please provide screenshots to support your explanation / requests. We will reply to your 

email communication, in due course.  
 

                             
 

 
OFFICE  OF  THE  REGISTRAR 

Admissions and Records Department 

mailto:mcast7888@mcast.edu.mt

